
Lower School Checklist 2021-2022
To be fully ready for the new school year, please follow these instructions. 

Note: All forms are available either on Sayre’s web page under the “Back to School” button, or in your 
child’s Blackbaud account. 

All Families:    

_______ Log into your Blackbaud account and complete all of the required forms. 

When you login to your Blackbaud account, you will see a "You have forms to complete" message at the top that 
you should click to access your forms, or you can click the name at the top right and choose the Files & Forms 
menu. Please complete these electronic forms no later than August 11th. 

Within Blackbaud, please be sure to complete the following required forms for each of your children: 

_______ Family Profile Update 

_______ Student Permissions/Dietary Form 

_______ Student Medical Form 

_______  Read “Safe at Sayre” guidelines which are posted on the website. 

_______ Review the Lower School COVID 19 Guidelines once they are posted. You will receive an 
email notifying you that decisions have been made and are available under “Lower School” on the 
“Back to School 2021-2022” tab.  These will be details specific to the Lower School in contrast to “Safe 
at Sayre” which apply to our entire campus. 

_______ Gather any Summer Reading Passports to send back with your child at Open House or the 
first day of school.  It is never too late to start- a link to summer reading passports for each age group is 
posted alongside the other Back to School information. 

_______ Consult the appropriate grade level’s supply list for your child.  Supplies can be brought to 
school at Open House or on the first day of school. 

_______ Review the Lower School/Preschool Dress Code to ensure that you understand the 
regulations. Please note that masks are a required clothing item for all students 1st through 4th grade. 
Bandannas and neck gaiters are not permitted. Masks may be colored or have patterns, but may not have 
any words or distracting pictures on them.   



_______ Watch for communication in your email from your classroom teacher with information about 
both Open House and the start of the year.  Each child will be limited to two additional guests during 
Open House as we are trying to keep the number of individuals in the classroom as low as possible.  
Siblings count towards this family limit.  We ask your cooperation in keeping this event safe for all.   

_______ Ensure that the Lower School Office has a valid Kentucky Immunization Form for your child. 
Despite the pandemic, there has not been a change in this mandate.  If your child’s form is expired, we 
will need you to bring a new form signed by your doctor with a valid date in order for them to attend 
school. All immunizations MUST be on a Kentucky form.   Forms can be returned to Luanne Stiles 
in the Lower School Office by mail, by emailing scanned documents, or by placing them in the 
locked “forms” box inside our front door vestibule.  Immunization forms may also be uploaded to 
the Blackbaud Medical Form. 

* Just a reminder that under a new state regulation put into place in August 2018,  all Kentucky students 
(ages 12 months through 18)  must have proof of having the 2-dose series of the  Hepatitis A vaccine 
prior to their first day of school.   If you are new to us, please ensure that your child’s immunization 
form includes both Hepatitis A doses.

If your child requires medicine for Asthma or Anaphylaxis: 

_______If your child requires an inhaler or an epipen as a rescue medicine, please stop by the Lower 
School office to complete a medication permission form and to drop off the medication to Mrs. Stiles in 
the office.  We will place all rescue medication into the red, teacher backpack which goes everywhere 
with your child’s class (recess, specialty class, lunch, etc).  This permission and medication can be 
dropped off prior to the start of school and, in fact, must be dropped off by Open House so that we can 
be safely prepared for your child. 

If your child has food or other anaphylactic allergies: 

_______ Print and complete the Allergy Information Form thoroughly and drop it off in the Office 
during Open House or prior to the first day of school.  This is necessary information which allows us to 
keep your child safe. 

Preschool Families 

________  In addition to the requirements listed above, you should have received a set of 3 paper forms 
by mail. These forms must be completed and returned to the Lower School using the addressed, stamped 
envelope included no later than August 11th.  Your child will not be allowed to attend until we have 
received those forms fully completed. 

http://www.kentucky.com/news/local/counties/fayette-county/article163717663.html
http://www.kentucky.com/news/local/counties/fayette-county/article163717663.html


Kindergarten through 4th Grade 

In addition to the requirements listed above under “All Families”, please complete the following: 

_______  Complete the hard copy  Student Information Form sent to you in snail mail and return it to 
the Lower School Office as soon as possible using the included self-addressed, stamped envelope. 
We would like to have these forms returned to us by August 11th.  This form is available on our 
“Back to School” link if you need to print another copy. 

_______With your child, use the link to the “Technology Acceptable Use Policy” listed under Lower 
School forms and read this with your child.  There is a place in Blackbaud where you must    
check a box to acknowledge that you and your child have read this policy. 

_______ For grades 1-4, remind your child to complete summer math assignments. 


